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Aby byla védecka komunikace na mezinarodni
urovni efektivnéjsi, mély by vyzkumné ¢lanky a
jiné védecké publikace byt KOMPLETNI,
STRUCNE a JASNE. Tyto obecné pokyny maji
pomoci autorim, piekladatelim a editorim v
dosaZenti tohoto cile.

Nez zacnete:

¢ Nezalinejte zpracovavat ¢lanek, dokud si nejste
jisti, Ze mate dostatecné solidni a kompletni
vysledky (O’Connor 1991), které vam pak
umozni formulovat relevantni a spolehlivé
zavéry.

e Je-li to mozné, predem si zvolte si ¢asopis, do
kterého budete zasilat rukopis, tedy jesté neZ
zaCnete psat. Ujistéte se, Ze Ctenarska obec
Casopisu  odpovida vasi cilové skupiné
(Chipperfield et al. 2010). Ziskejte a prostudujte
pokyny pro autory daného casopisu a Clanek
pripravujte podle pozadovaného formatu, pokud
jde o celkovou délku, pocet poZzadovanych nebo
povolenych grafii apod.

Rukopisy by mély byt KOMPLETNI, nemély by

chybét zadné potiebné informace. Pamatujte na to,

Ze ¢tenaii informacim lépe porozumi, pokud je

najdou tam, kde je o¢ekavaji (Gopen & Swan

1990).  Napiiklad  ¢lanek  zalozeny na

experimentdlnim vyzkumu by mél obsahovat

nasledujici informace:

e Nazev by mél byt jednoznacny, srozumitelny
odborniktim i v jiné oblasti a mél by odpovidat
obsahu c¢lanku. Pfi jeho formulaci budte
konkrétni, ne obecni a vagni (O’Connor 1991).
Je-li to podstatné, uved’'te v ndzvu ¢lanku obdobi
a misto vyzkumu, mezindrodni védecky ndzev
popisovaného Zivého organismu nebo techniku
experimentu (napf. piipadovd studie nebo
ndhodny fizeny experiment). Informace uvedené
v ndzvu neni tfeba opakovat v abstraktu (protoZe
jsou vzdy wuvddény spole¢né), ackoliv se
nevyhnutelné ptekryvaji.

Pokyny EASE (Evropské asociace
védeckych editoril) pro autory a
prekladatele védeckych clankt

publikovanych v anglictine

e Seznam autoriu, tedy vSech, ktefi podstatné
prispéli k vyzkumu, sbéru dat nebo interpretaci
vysledkti, zaroven napsali nebo kriticky
revidovali rukopis a zarovei dali souhlas s jeho
finalni verzi (ICMJE 2010). Potradi autorti by
melo odrdzet jejich podil na prici, jako prvni
jsou uvedeni ti autofi, jejichZ podil na vzniku
Clanku je nejveétsi. Jména autori musi byt
doplnéna o misto jejich piisobiSté (béhem doby
prace na vyzkumu) a aktualni adresou jednoho
z autori, uréeného ke korespondenci. Pro
snadny kontakt by mé¢la byt uvedena e-mailova
adresa vsech autort.

Abstrakt: Stru¢né vysvétlete, pro¢ jste tento
vyzkum provedli (vychodiska VYZKUMU),
jakou/jaké otazku/y chcete zodpoveédét (CILE),
jak jste vyzkum provedli (METODY), co jste
zjistili (VYSLEDKY: hlavni vysledky, vztahy), a
uved'te svou interpretaci a hlavni duasledky
téchto zjisténi (ZAVERY). Abstrakt musi odrazet
obsah clanku, protoZe pro vétSinu Ctendil je
abstrakt hlavnim zdrojem informaci o vasem
vyzkumu. V abstraktu také musite wuvést
vSechna Kkli¢ova slova, usnadnite tak on-line
vyhledavani ¢lanku tém, kdo se zajimaji o vase
zavéry (mnoho databazi uvadi jen nazvy a
abstrakty ¢lankd). V piipadé vyzkumnych
praci by abstrakt mél byt informativni, véetné
uvedeni samotnych vysledk. Pouze
v pfehlednych ¢lancich, meta-analyzdch nebo
jinych rozsahlejsich ¢lancich by abstrakt mél byt
orientacni, tzn. uvadét hlavni myslenky Clanku,
bez uvadéni zavéri (CSE 2006). V abstraktu se
neodkazujte na tabulky nebo grafy, protoZe
abstrakty  jsou mnohdy zvetejiovany
samostatneé. Literdrni reference také nejsou v
abstraktech povoleny, pouze s vyjimkou
absolutni nevyhnutelnosti (v tomto piipad¢ ale
musite uvést v zdvorce detailni informace:
autora, néazev, rok atd.). Nezapomeiite, Ze
vSechny informace z abstraktu by se m¢ély
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objevit také v samotném textu c¢lanku. (Viz
Appendix: Abstracts)

Seznam  dopliujicich  klicovych  slov
(vyzaduje-li je redakce): wuvedte vSechny
relevantni védecké terminy, které chyb&ji v
ndzvu Clanku a v abstraktu. Klicova slova by
m¢ela byt konkrétni. Obecnéjsi terminy uvadéjte
v piipadech, kdy je VaSe price mezioborového
charakteru (O’Connor 1991). V textech z
1ékarskych obort pouZivejte terminologii podle
MeSH Browser.

Seznam zkratek (je-li vyZadovan redakci):
vysvétlete vSechny zkratky pouZité v clanku,
kromé téch, které jsou pochopitelné i pro
¢tendfe mimo danou oborovou specializaci.
Uvod: vysvétlete, proC je vyzkum potiebny a
specifikujte cile vyzkumu nebo otazky, na které
chcete vyzkumem odpovédét. Zaénéte s nejvice
obecnymi zdméry vyzkumu a postupné se
zamétujte na svou/své vyzkumnou/é otazku/y.
Metody: podrobné popiste, jak byl vyzkum
proveden (napf. oblast vyzkumu, sbér dat,
kritéria, pluvod analyzovaného materidlu,
velikost vzorku, poCty méfeni, vék a pohlavi
zucastnénych, vybaveni, analyzu dat, statistické
testovani a pouzity software). Uved’te vSechny
okolnosti, které mohou mit vliv na vysledek.
Odkazujete-li se na metodu popsanou Vv
nedostupné publikaci nebo publikaci vydané v
jiném jazyce, neZ je anglitina, podrobné
metodu v rukopisu popiste a vysvétlete. Striktné
dodrzujte etické standardy (napt. WMA 2008) v
souvislosti s pravy pacientd, pokusy na
zvitatech, ochranou Zivotniho prostiedi atd.
Vysledky: uvedte nové vysledky vaseho
vyzkumu (jiz publikovana data by se v této Casti
neméla objevit). VSechny tabulky a grafy musi
byt uvedeny v hlavni Casti ¢lanku a ocislovany
podle potadi jejich vyskytu v textu. Dbejte na
pouziti vhodné statistické analyzy (napi. Lang
2004). Nevymyslejte  si, nemeéite ani
nevynechdvejte 7Zadnd dullezitd data; podobné
neupravujte Zadné obrdzky s cilem vytvofit u
¢tenait mylny dojem. Takové upravy dat lze
povazovat za védecky podvod (viz COPE
flowcharts).

Diskuse: Zodpovézte své vyzkumné otazky
(poloZzené na konci dvodu) a s maximalni
mozZnou objektivitou porovnejte své nové
vysledky s jiz publikovanymi daty. Diskutujte
jejich moznd omezeni a zdaraznéte sva hlavni
zjisténi. Srovnejte se vSemi vysledky, které jsou
v protikladu k vaSim zavéram. Pro podporu
svého stanoviska pouZivejte pouze

metodologicky presvédcivé dikazy (ORI
2009). Na konci diskuse nebo v samostatné ¢asti
zdiraznéte své hlavni zdvéry a prakticky
vyznam vaseho vyzkumu.

¢ Podékovani: uved'te vSechny osoby, které
podstatné pfispély k vyzkumu, ale nelze je
povaZovat za spoluautory, a uvedte vSechny
zdroje financovani. Doporu¢end forma je
nasledujici: “This work was supported by the
Medical Research Council [grant number
xxxx]”. Pokud vyzkum nebyl financovin z
zZadného konkrétniho grantu, zddnou grantovou
agenturou, pouzijte tuto vétu: “This research
received no specific grant from any funding
agency in the public, commercial, or not-for-
profit sectors.” (RIN 2008). V piipad¢ konfliktu
zajmi informujte redakci, naptf. v piipadé
finan¢nich nebo osobnich vazeb s vyrobcem
nebo s organizaci, kterd md zijem na
publikovani rukopisu (Goozner et al. 2009).
Pokud budete uvadét jiz diive publikované
materidly (napf. grafy), poZadejte majitele
autorskych prav o svoleni a uvedte autory v
popisku nebo v pod€kovani. Pokud jste pro
Upravu textu vyuzili jazykového odbornika
(korektora, prekladatele), statistika, tazatele pro
sbér dat atd., m¢li byste zminit jejich pomoc v
podckovéni, aby byla zachovéna transparentnost
(ICMIJE 2010, Graf et al. 2009). Je si ale
uvédomit, Ze tito lidé nejsou zodpovédni za
findlni podobu ¢lanku. Od vSech lidi zminénych
v této sekci musite zajistit souhlas s uvedenim
jejich jména. (Viz Appendix: Ethics)

¢ Reference: uved’te vSechny zdroje informaci,
které byly pifevzaty z jinych publikaci. Do
seznamu literatury uved’te vSechny potiebné
informace pro dohleddni publikace v knihovné
nebo na internetu'. P¥i citovani publikaci v
jiném nez anglickém jazyce uved'te puvodni
nazev (je-li tfeba, piepiSte podle anglickych
pravidel piepisu vyslovnosti), do hranatych
zdvorek uvadéjte anglické preklady ndzvu tam,
kde je to mozné (CSE 2006). Necitujte
neptistupné dokumenty. Do seznamu citaci
neuvadéjte jeSt¢ nepublikované zdroje — je-li

! NileZitosti citaci upravuje mezindrodni norma CSN ISO
690, aktualizace normy byla v ¢estiné vydana v bfeznu
2011; o zménéch v normé a problematickych poZadavcich
normy v Geském prostiedi viz napt. VOTAVOVA, M.
Nové norma ISO 690: Jak spravné citovat v naSem
Casopise. Littera Scripta. 2011, 4(1), 269-275. ISSN
1802-503X. Dostupné také z
http://www.vstecb.cz/data/1310975105124Littera-Scripta-
2011,-roc.-4,-c.-1.pdf (pozn. prekl.)
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tteba je zminit, popiSte zdroj informaci v hlavni
¢asti ¢lanku a ziskejte svoleni piivodce takovych
dat, abyste je mohli citovat.

® Pro teoretické publikace, pfehledné clanky,
pitipadové studie apod. miZe byt vhodnd jina
struktura ¢lanku.

e Nckteré publikace také spolu s ¢lankem tisknou
i abstrakt nebo delSi shrnuti v jiném jazyce.
Pro mnoho vyzkumnych oblasti je to velmi
uZziteCné.

e Nezapomente dodrZzovat pokyny pro autory
daného casopisu, pokud jde o délku abstraktu,
zpusoby citovani apod.

Piste STRUCNE, Setfete Cas oponentl a Ctenaiu.

¢ Neuvadéjte  informace, které nejsou
relevantni pro vaSi/im  vyzkumné/ym
otazce/kam, polozené/ym v tvodu. Pocet

citovanych praci by nemél byt prili§ velky —
neuvad¢jte ptilis§ mnoho podobnych piikladu.

¢ Nekopirujte piiliS velké casti  svych
pfedchozich publikaci a neposilejte jeden
rukopis do vice Casopisi najednou. Ucinite-li
tak, jste pln¢ zodpovédni za néasledky
nadbytec¢né publikace (viz COPE flowcharts).
Toto se netykd publikaci predbéZného
charakteru, jako jsou napt. konferen¢ni abstrakta
(O’Connor 1991). Sekundarni publikace je
mozna také v pfipad¢, Ze je Clanek cilen na zcela
odlisnou skupinu ¢tendit (napf. v jiném jazyce
neZ primarni nebo v piipadé védeckého ¢lanku
primdrné publikovaného pro specialisty a
vytvofeni sekunddrni publikace pro Sirokou
vefejnost) a Ze jste obdrZeli souhlas redakce
obou ¢asopist k takovému kroku (ICMJE 2010).
V poznidmce pod cCarou na titulni strance
sekundarni publikace musi byt v takovém
ptipad€ uveden odkaz na primarni publikaci.

¢ Informace zahrnuté do nékteré z ¢asti clanku by
se nemély opakovat v zadné dalsi ¢asti. Toto se
samoziejm¢ netykd abstraktu, popiskd grafti a
tabulek a zavérec¢ného odstavce.

e Zvazte, zda jsou vSechny tabulky a grafy
nezbytné nutné. Udaje v tabulkdch by se nemély
opakovat v obrdzcich, grafech (a naopak).
Dlouhé seznamy dat by nemély opakovat v
textu.

® Popisky pro tabulky a grafy musi byt
informativni, ale ne prFiliS dlouhé. Jsou-li
podobné udaje uvedeny v nckolika tabulkdch
nebo grafech, formdt jejich popiskit by mél byt
také podobny.

e Je-li to mozné, vynechejte samoziejma tvrzeni
(napf. ,,Forests are very important ecosystems‘)

a jiné zbyte¢né vyrazy (napf. ,,It is well known
that...”).

e Opakuje-li se casto dlouhy védeckynazev,
definujte jeho zkratku pfi prvnim uziti v hlavni
Casti Clanku a ndsledné ndzev disledné
nahrazujte touto zkratkou.

® Vyjadiete své pochybnosti, je-li to nutné, ale
vyhnéte se vyhybavym vyraziim (napi. piSte
radéji ,,are potential“ nez ,,may possibly be
potential“). Své zavéry vSak neformulujte az
priliS obecné.

¢ Pokud to redakce nevyZaduje jinak, pouZivejte
Cislice pro vSechna ¢&isla, tedy i pro
jednociferna celd c¢isla, kromé nuly a jedné
(stoji-li Cisla v textu bez jednotky) a dalSich
pripadi, kde by mohlo dojit k omylu, napi. na
pocatku véty nebo ptfed zkratkami s Cislicemi
(CSE 2006).

Piste JASNE, aby Vasemu textu
porozuméli — vytvoite srozumitelny text.

Védecky obsah

e Jasné od sebe odliSte originalni data a
mySlenky od informaci z jinych zdroji a z
vaSich predchozich publikaci, kde je to tieba,
uved’te citaci. Rad¢ji nez doslovné citace text z
jiného zdroje shriite nebo parafrazujte. To
plati i pro preklady. Pfi doslovném kopirovani
textu (napf. celé véty nebo delSiho textu) jej
vloZte do uvozovek (napi. ORI 2009, Kerans &
de Jager 2010). Jinak se miZete dopustit
plagiatorstvi (viz COPE flowcharts) nebo
autoplagiatorstvi.
Ujistéte se, Ze pouzivate spravné anglické
odborné terminy, pokud mozno na zakladé
porovndni s texty psanymi anglickymi rodilymi
mluv¢imi. Doslovné pteklady jsou €asto Spatné
(napf. tzv. false friends nebo neexistujici slova
vymyslena prekladateli). Mate-1i pochybnosti,
vyhledejte definici v anglickém slovniku,
protoZe mnoho slov se pouZiva nespravné (napf.
trimestr v souvislosti s brezosti zvirat, viz
Baranyiova 1998). Muzete také vyhledavat
slova nebo fraze naptiklad na Wikipedii; potom
porovnejte frize ve svém matefském jazyce a v
angli¢tiné, a pokuste se zjistit, jestli je vyznam
domnélych ekvivalentl opravdu stejny. Nutno
podotknout, 7e  Wikipedia neni vZdy
spolehlivym zdrojem informaci.

® Pouziva-li se vyraz vétSinou v pieklddanych
textech, ale ziidkakdy v anglicky mluvicich
zemich, zvazte nahrazeni vyrazu obecn¢
zndmym anglickym terminem podobného
vyznamu (napi. plant community namisto

étenari
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phytocoenosis). Nemd-li  védecky termin
synonymum Vv angli¢tiné¢, pak vyznam slova
piesné definujte a navrhnéte pfijatelny anglicky
pieklad.

VSechny neobvyklé nebo dvojzna¢né védecké
terminy definujte pii prvnim pouziti. MiZete
uvést jeho synonyma, pokud existuji, abyste v
budoucnosti usnadnili vyhleddvini tohoto
Clanku. Dale v textu pak disledné pouzivejte
pouze jeden z nich, aby nedoSlo k omylu.
Prednostné by se mély pouZivat formdlni
nomenklatury zavedené védeckymi
organizacemi.

Vyhnéte se nejasnym tvrzenim, kterd vyzaduji,
aby ¢tendt dovozoval, co jste méli na mysli. (Viz
Appendix: Ambiguity)

Pfi uvddéni podilu v procentech musi byt
ziejmé, co povazojete za 100% celek. Pii psani
o korelacich, vztazich apod. musi byt jasné,
které hodnoty jsou srovnavany s kterymi.
Obecné se  upiednostiiuje  Mezinarodni
soustava jednotek SI a stupné Celsia. Chcete-
li ptedejit ziméné s ¢islovkou 1, zkracujte litr
jako L (CSE 2006).

Na rozdil od mnoha jinych jazykd ma angli¢tina
desetinnou tec¢ku (ne Carku). V cislech s vice
nez Ctyfmi Cislicemi vpravo nebo vlevo od
desetinné tecky pouZivejte tzké mezery (ne
¢arky) mezi skupinami tfech c¢islic v obou
smérech od desetinné Carky (CSE 2006).

Pro oznadeni stoleti, mésicii atd. nepouzivejte
fimské Cislice, protoZze v angli¢tin€ se pouzivaji
jen ziidkakdy. Vzhledem k rozdilim mezi
britskymi a americkymi zédpisy dat (viz dale)
piSte ndzvy mésicii nejlépe celymi slovy nebo
zkracujte na prvni 3 pismena.

Prekladate-li méné znamé geografické nazvy,
uved’te také nazev ptivodni, je-li to mozné, napf.
1N the Kampinos Forest (Puszcza
Kampinoska)*“. Pro ¢tendfe mohou nékdy byt
také uZzitecné dopliujici informace o miste,
podnebi apod.

Pamatujte si, Ze text budou d¢ist predevsim
cizinci, ktefi nemuseji znat specifické
podminky, klasifikace a pojmy, které jsou
obecné zndmé ve Vasi zemi, a proto je tfeba v
nékterych piipadech zahrnout do textu i jejich
vysvétleni (Ufnalska 2008). Naptiklad, bézné
roz§ifend rostlina Erigeron annuus se v
nékterych zemich nazyva Stenactis annua, v
anglickém textu by proto mé¢lo byt uvedeno
mezinarodné uznavané oznaceni, jeho
synonyma by méla byt uvedena v zadvorkéch,

Struktura textu

e Véty by obecné nemély byt prili§ dlouhé.
Jejich skladba by méla byt celkem
jednoducha, s podmétem v blizkosti piisudku
(Gopen & Swan 1990). Vyhnéte se napiiklad
abstraktnim podmétiim a piste radéji ,,X was
measured...” namisto ,,Measurements of X were
carried out...” (Viz Appendix: Simplicity).
NeuZivejte piiliS mnoho pasivnich konstrukei
(napt. Norris 2011). Pfi prekladech pozméite
slovosled véty tak, aby byl vyznam jasny a
sprivn¢  pochopitelny  (Burrough-Boenisch
2003).

e Text by mél byt soudrzny, stylové jednotny,
logicky usporadany, a tim i snadno ditelny.
(See Appendix: Cohesion)

® Prvni véta kazdého odstavce by méla uvést téma
odstavce a dalsi véty pak téma pln¢ rozvinout.

® Na rozdil od nékterych jinych jazykti umoziuje
angli¢tina vytvafeni paralelnich konstrukci,
které usnadiiuji pochopeni. Napiiklad pfi
porovndvani podobnych dat piSeme radéji It
was high in A, medium in B, and low in C* nez
It was high in A, medium for B, and low in the
case of C*.

e Grafy a tabulky by mély byt snadno
pochopitelné bez ohledu na text hlavni Casti
¢lanku. Vynechejte tudaje, které nepfindseji
74dné informace (napf. vymazte sloupec, pokud
obsahuje stejné hodnoty ve vSech fadcich — tuto
hodnotu miiZete misto toho popsat v poznamce
pod Carou). Zkratky pouZivejte, pouze je-li to
nutné pro konzistentnost, nebo pokud v buiice
tabulky neni dostatek mista pro celé slovo. V
popisku nebo v poznamce pod Carou vysvétlete
vSechny zkratky a symboly, které nejsou obecné
zndmé (napf. chybové tseCky mohou znamenat
standardni chybu, smérodatnou odchylku nebo
interval spolehlivosti). PouZivejte desetinné
teCky (ne desetinné carky) a osy opatrete
legendou a jednotkami..

e Zvazte pouziti textové tabulky, pokud
potiebujete uvést jen maly soubor dat (Kozak
2009). (Viz Appendix: Text-tables)

e V dlouhych seznamech (zkratek atd.) odd¢lujte
pokud mozno jednotlivé polozky stiednikem
(;), ktery je pfechodem mezi ¢arkou a teCkou.

Volba jazykovych prostiedkii
e Pokud neni nutné pouzivat védecké terminy,

rad¢ji pouzivejte obecné znama slova.
KaZzdopddné¢ se vyhnéte hovorovym a

idiomatickym vyraziim, stejné¢ jako frazovym
slovestim (napft. find out, pay off), které jsou
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Casto pro nerodilé anglictindfe  tézko
pochopitelné (Geercken 2006).

Definujte zkratky, kdyz se poprvé objevi v
textu hlavni ¢asti ¢lanku (v pripadé, Ze nemusi
byt jasné pro Ctendfe). Nepouzivejte prilis
mnoho ruznych zkratek, text je potom tézko
pochopitelny. NepouZivejte zkratky pro terminy,
které jsou v rukopise pouzity jen ziidka.
Vyvarujte se zkratek v abstraktu.

Obecné plati, Ze pro popis toho, jak jste provedli
vyzkum a co jste vy nebo jini vyzkumnici
zjistili, se pouzivd minuly ¢as. PFitomny cas
pak pouZivejte pro obecnd tvrzeni a interpretaci
(napf. statistickd vyznamnost, zav€ry) nebo pii
popisu obsahu vaseho clanku, a zejména v
popiscich tabulek a grafti (Day & Gastel 2006).
Nepiste o sobé jako o ,,the author(s)*, protoze
to neni jednoznac¢né. Misto toho piste ,,we* nebo
1%, pokud je to nutné, nebo uZivejte vyrazy ,,in
this study*, ,,our results“ nebo ,,in our opinion*
(napt. Hartley 2010, Norris 2011). Uvédomte si,
Ze psat ,,this study* byste m¢li jen v piipadé, Ze
mate na mysli svd nové prezentovana zjiSténi.
Pokud madte na mysli publikaci uvedenou v
predchozi véte, napiste ,,that study*. Pokus mate
na mysli autory citované publikace, napiSte
,,those authors*.

Nezapomeite, Ze ve védeckych textech by se
slovo ,,which* mélo pouZivat jen v neurCujicich
vétach, zatimco ,that“ ve vétich urcujicich
(napf. s vyznamem ,,only those that*).

Pii pouziti dvojznacnych slov se ujistéte, Ze
jejich  vyznam je zfejmy  z kontextu.
Zkontrolujte, zda se vSechna slovesa shoduji v
jednotném nebo mnozném ¢isle s podméty a
zda je jasné, na co se odkazuji vS§echna pouzita
zajmena (hlavné v pielozenych textech). Pozor
na nepravidelné mnozné ¢islo nékterych
podstatnych jmen. (Viz Appendix: Plurals)

Text si preCtéte nahlas kvuali kontrole
interpunkce. VSechny intonacni pauzy nutné
pro spravné pochopeni textu by mély byt v textu
vymezeny Carkou nebo jinym interpunkénim
znaménkem (napf. si povSimnéte rozdilu mezi
,,no more data are needed a ,,no, more data are
needed®).

Disledné dodrzujte pravopis. Postupujte podle
pravidel pravopisu britské, nebo americké
angli¢tiny, vcetné¢ psani dat (napf. ,,21 Sep
2009 v britské a ,,Sep 21, 2009 v americké
angli¢tin¢). (Viz Appendix: Spelling) Zjistéte,
zda cilovy casopis pouzivd americky nebo
britsky pravopis a podle toho proved'te kontrolu
pravopisu.

¢ Pozadejte spolehlivého kolegu, aby procetl cely

text a provetil, zda vtextu nejsou néjaké
nejednoznacné vyrazy.

Translated by Michaela Votavova

(michaela.votavova@email.cz), reviewed

by Eva Baranyiova

(ebaranyi @seznam.cz)
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Appendix: Abstracts

Key elements of abstracts

Researchers are quite often in a “box™ of technical
details — the “important” things they focus on day in
and day out. As a result, they frequently lose sight of
4 items essential for any readable, credible, and
relevant IMRaD? article: the point of the research,
the research question, its answer, and the
consequences of the study.

To help researchers to get out of the box, Iask
them to include 6 key elements in their article and in
their abstract. I describe briefly the elements below
and illustrate them with a fictitious abstract.

Key element 1 (BACKGROUND): the point of the
research — why should we care about the study? This
is usually a statement of the BIG problem that the
research helps to solve and the strategy for helping
to solve it. It prepares the reader to understand the
specific research question.

Key element 2 (OBJECTIVES): the specific research
question — the basis of credible science. To be clear,
complete and concise, research questions are stated
in terms of relationships between the variables that
were investigated. Such specific research questions
tie the story together — they focus on credible
science.

Key element 3 (METHODS): a description of the
methods used to collect data and determine the
relationships between the variables.

Key element 4 (RESULTS): the major findings — not
only data, but the RELATIONSHIPS found that lead
to the answer. These are historical facts and,
therefore, reported in past tense.

Key element 5 (CONCLUSIONS): the answers to the
research questions - the authors’
INTERPRETATION of the factual findings. An
answer to a research question is in the present tense -
it reports the authors’ belief of how the world IS. Of
course, in a pilot study such as the example below,
the authors cannot yet present definitive answers,
which they indicate by using the words ‘“suggest”
and “may”’.

2 IMRaD stands for Introduction, Methods, Results, and
Discussion.

Key element 6 (final CONCLUSIONS): the
consequences of the answers — the value of the
work. This element relates directly back to the big
problem: how the study helps to solve the problem,
and it also points to the next step in research.

To save words in an abstract, we can combine
several of the elements in a sentence. Here is a
fictitious example. I have indicated the beginning of
each key element with [.].

Predicting malaria epidemics in Ethiopia
Abstract

[1] Most deaths from malaria could be prevented if
malaria epidemics could be predicted in local areas,
allowing medical facilities to be mobilized early.
Epidemics are known to be related to meteorological
factors, but their correlations with subsequent
malaria epidemics have never been determined.
[2,3] In a retrospective study, we collected
meteorological and epidemic data for 10 local areas
in Ethiopia, covering the years 1963-2006. Using
Poisson regression, we found that [4,5] factors
AAA, BBB, and CCC correlated significantly
(P < 0.05) with subsequent epidemics in all 10 areas,
and our model has a predictive power of about 30%.
[6] We conclude that meteorological factors can be
used to predict malaria epidemics. The predictive
power of our model needs to be improved, and it
needs to be validated in other areas. (126 words)

This understandable and concise abstract forms
the “skeleton” for the entire article. A final
comment: This example is based on an actual
research project and, at first, the author was in a
“box” full of the mathematics, statistics, and
computer algorithms of his predicting model. This
was reflected in his first version of the abstract,
where the word “malaria” never appeared.

Written by Ed Hull, edhull@home.nl
(for more information, see Bless & Hull 2008)
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Appendix: Ambiguity

Empty words and sentences

Many English words are empty — they do not add
information but require the reader to fill in
information or context to be understood. The reader
is forced to supply his or her own interpretation,
which could be different from what you, the writer,
mean.

Empty words seem to give information and
uncritical readers do not notice them — that is why
they work so well for marketing texts. However,
empty words do not belong in articles reporting
scientific research. Empty words require the reader
to supply the meaning — very dangerous. Concise
and clear communication requires words that convey
specific meaning.

Examples

It is important that patients take their medicine.

® Note that to a physician the meaning is probably
entirely different than to the sales manager of a
pharmaceutical company. “Important” is one of
our best-loved, but empty, words — it fits every
situation.

The patient was treated for XXX.

e “Treated” is empty; we do not know what was
done. One reader could assume that the patient
was given a certain medicine, while another reader
could assume that the patient was given a different
medicine. Perhaps the patient was operated on, or
sent to Switzerland for a rest cure.

The patient reacted well to the medicine.

e “Reacted well” gives us a positive piece of
information, but otherwise it is empty; we do not
know how the patient reacted.

We do high-quality research.
e “Quality” is empty. “Cost-effective” or “meets
XXX guidelines” would be more specific.

The patient’s blood pressure was low.

* We interpret “high/low blood pressure” to mean
“higher/lower than normal”, but we, the readers,
have to supply that reference standard. A more
concise statement is: The patient’s blood pressure
was 60/45.

Empty words and phrases not only require the
reader to supply the meaning, they also contribute to
a wordy blah-blah text. In scientific articles they
destroy credibility. Here are some examples.

It has been found that the secondary effects of this

drug include...

e Better: The secondary effects of this drug
include...(ref.). Or, if these are your new results:
Our results show that the secondary effects of this
drug include...

We performed a retrospective evaluation study on
XXX.
e “Performed a study” is a much overused and

rather empty phrase. Better: We retrospectively
evaluated XXX.

More examples that require the reader to supply
information if it is not evident from the context:

® quality

® cood/bad
® high/low

® Jarge/small
® Jong/short

® proper/properly (e.g. “...a proper question on the
questionnaire...”)

® As soon as possible...

Written by Ed Hull, edhull@home.nl

8 © 2011 European Association of Science Editors (www.ease.org.uk). Non-commercial printing allowed




EASE Guidelines for Authors and Translators of Scientific Articles to be Published in English, June 2011

Appendix: Cohesion

Cohesion - the glue

The word “cohesion” means “unity”, “consistency”,
and “solidity”. Building cohesion into your text
makes life easier for your readers — they will be
much more likely to read the text. Cohesion “glues”
your text together, focusing the readers’ attention on
your main message and thereby adding credibility to
your work.

Think of your text as a motorcycle chain made up
of separate links, where each sentence is one link. A
pile of unconnected links is worthless — it will never
drive your motorcycle. Similarly, a pile of
unconnected sentences is worthless — it will never
drive your message home.

To build a cohesive text, you have to connect your
sentences together to make longer segments we call
paragraphs. A cohesive paragraph clearly focuses on
its topic. You then need to connect each paragraph
with the previous paragraph, thereby linking the
paragraph topics. Linking paragraphs results in
building cohesive sections of your article, where
each section focuses on its main topic. Then, link the
sections to each other and, finally, connect the end
of your article to the beginning, closing the loop —
now the chain will drive our motorcycle. Let’s look
at linking techniques.

Basic guidelines for building a cohesive
story:

1. Link each sentence to the previous sentence.

2. Link each paragraph to the previous paragraph.

3. Link each section to the previous section.

4. Link the end to the beginning.

Linking techniques

Whether you want to link sentences, paragraphs,
sections or the beginning to the end, use two basic
linking techniques:

e Use linking words and phrases, such as:
however, although, those, since then...

e An example: Our research results conflict
with those of Smith and Jones. To resolve
those differences we measured ...

e Repeat key words and phrases — do not use
synonyms. In scientific writing, repetition
sharpens the focus. Repetition especially
helps the reader to connect ideas that are
physically separated in your text. For
example: Other investigators have shown
that  microbial activity can  cause
immobilization of labial soil phosphorus.
Our results suggest that, indeed, microbial
activity  immobilizes  the labial soil
phosphorus.

The example below illustrates how to link your
answer to your research question, thus linking the
Discussion with the Introduction.

In the Introduction, the research hypothesis is
stated. For example: The decremental theory of
aging led us to hypothesize that older workers in
“speed” jobs perform less well and have more
absences and more accidents than other workers
have.

In the Discussion, the answer is linked to the
hypothesis: Our findings do not support the
hypothesis that older workers in speed jobs perform
less well and have more absences and more
accidents than other workers have. The older
workers generally earned more, were absent less
often, and had fewer accidents than younger
workers had. Furthermore, we found no significant
difference between...

Written by Ed Hull, edhull@home.nl
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Appendix: Ethics

Examples of author’s ethical declarations

Please tick and fill in where appropriate below.
(Obligatory  declarations  applying to all
manuscripts are printed in bold.)

Originality or acceptable secondary publication

O No part of this manuscript (MS) has been
published, except for an abstract/summary
published in...........cooooiiiiiiiiiii

but in another language (i.e. ................... ),
so it could be an acceptable secondary
publication in English if editors of both
publications agree to it.

O No part of this MS is currently being
considered for publication elsewhere.

O In this MS, original data are clearly
distinguished from published data. All
information  extracted from other
publications is provided with citations. It
has been paraphrased or (if cited literally,
e.g. a whole sentence or paragraph) placed
in inverted commas.

Authorship

O All people listed as authors of this MS meet
the authorship criteria, i.e. they
contributed substantially to study planning,
data collection or interpretation of results
and wrote or critically revised the MS and
will be asked to approve the final version
before publication.

O All people listed as authors of this MS are
aware of it and have agreed to be listed.

O No person who meets the authorship
criteria has been omitted.

Ethical experimentation and interpretation

O The study reported in this MS involved
human participants and it meets the ethical
principles of the Declaration of Helsinki
(WMA 2008).

O The study reported in this MS has met other ethical
principles, namely...............cooviiiiiiiiiniiiin.,

I and all the other authors of this MS did our
best to avoid errors in experimental design,
data presentation, interpretation, etc. However,
if we discover any error in the MS (before or
after publication), we will alert the editor
promptly.

O None of our data presented in this MS has been
fabricated or distorted, and no important data
have been excluded.

O Results of this study have been interpreted
objectively. Any findings that run contrary to
our point of view are discussed in the MS.

Acknowledgements

O All sources of funding for the study reported in
this MS are stated.

O All people who are not listed as authors but
contributed substantially to the study reported
in this MS or assisted in its writing (e.g.
language professionals) are mentioned in the
acknowledgements.

O All people named in the acknowledgements
have agreed to this. However, they are not
responsible for the final version of this MS.

O Consent has been obtained from the author(s) of
unpublished data cited in the MS.

O Copyright owners of previously published figures
or tables have agreed to their inclusion in this MS.

Conflict of interest

O All authors of this study have signed a conflict
of interest statement and disclosed any financial
or personal links with people or organizations
that have a financial interest in the submitted
manuscript.

Compiled by Sylwia Ufnalska
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Appendix: Plurals

Examples of irregular plural nouns deriving from Latin or Greek

Singular Plural Examples
-a -ae alga — algae, larva — larvae
rarely -ata stoma — stomata
-ex -ices index — indices (or indexes*™)
apex — apices (or apexes*)
-ies -ies species, series, facies
-is -es axis — axes, hypothesis — hypotheses
-ix -ices appendix — appendices (or appendixes*)
matrix — matrices (or matrixes*)
-on -a phenomenon — phenomena, criterion — criteria
-um -a datum — data, bacterium — bacteria
-us -1 locus — loci, fungus — fungi (or funguses™)

rarely -uses
or -era

sinus — sinuses
genus — genera

* Acceptable anglicized plurals that are also listed in dictionaries.

It must be remembered that some nouns used
in everyday English also have irregular plural
forms (e.g. woman — women, foot — feet, tooth

— teeth, mouse — mice, leaf — leaves, life —  consult a dictionary.

© 2011 European Association of Science Editors (www.ease.org.uk). Non-commercial printing allowed

lives, tomato — tomatoes) or have no plural
form (e.g. equipment, information, news). For
more examples, see CSE (2006). If in doubt,

Compiled by Sylwia Ufnalska
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Appendix: Simplicity

Examples of expressions that can be simplified or deleted ()

Long or (sometimes) wrong

Better choice (often)

accounted for by the fact that

because

as can be seen from Figure 1, substance Z reduces
twitching

substance Z reduces twitching (Fig. 1)

at the present moment now

bright yellow in colour bright yellow
conducted inoculation experiments on inoculated
considerable amount of much
despite the fact that although
due to the fact that because
for the reason that because

if conditions are such that if

in a considerable number of cases often

in view of the fact that because

it is of interest to note that %)

it may, however, be noted that but

large numbers of many

lazy in character lazy
methodology methods
owing to the fact that because
oval in shape oval

prior to before
taken into consideration considered
terminate end

the test in question this test
there can be little doubt that this is this is probably

to an extent equal to that of X

as much as X

utilize

use

whether or not

whether

Based on O’Connor (1991)
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Appendix: Spelling

Examples of differences between British and American spelling

British English

American English

-ae-
e.g. aetiology, anaemia, haematology

-e-
e.g. etiology, anemia, hematology

-ce 1n nouns, -se in verbs

e.g. defence, licence/license, practice/practise

-se in nouns and verbs
e.g. defense, license

(but practice as both noun and verb)

-isation or -ization*
e.g. organisation/organization

-ization
e.g. organization

-ise or —ize*
e.g. organise/organize

-ize
e.g. organize

-lled, -lling, -llor, etc.
e.g. labelled, travelling, councillor

(but fulfil, skilful)

-led, -ling, -lor, etc.
e.g. labeled, traveling, councilor

(but fulfill, skillful)

-oe-
e.g. diarrhoea, oedema, oestrogen

-e-
e.g. diarrhea, edema, estrogen

-ogue
e.g. analogue, catalogue

-0g or -ogue
e.g. analog/analogue, catalog/catalogue

-our
e.g. colour, behaviour, favour

-or
e.g. color, behavior, favor

-re
e.g. centre, fibre, metre, litre

(but meter for a measuring instrument)

-er
e.g. center, fiber, meter, liter

-yse -yze
e.g. analyse, dialyse e.g. analyze, dialyze
acknowledgement acknowledgment
aluminium aluminum or aluminium**
grey gray
mould mold
programme (general) or program (computer) program
sulphur or sulfur** sulfur

* One ending should be used consistently.

** Recommended by the International Union of Pure and Applied Chemistry and the Royal Society

of Chemistry.

For more examples, see CSE (2006). If in doubt, consult a dictionary.

Compiled by Sylwia Ufnalska
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Appendix: Text-tables

Text tables - effective tools for presentation of small data sets

Arranging statistical information in a classic table
and referring to it elsewhere means that readers do
not access the information as immediately as they
would when reading about it within the sentence.
They have to find the table in the document (which
may be on another page), at a cost of losing some
time. This slightly decreases the strength of the
information. Quicker access to the information can
be achieved within a sentence, but this is not an
effective structure if more than 2 numbers are to be
compared. In such situations, a “text-table” appears
to be ideal for communicating information to the
reader quickly and comprehensibly (Tufte 2001).
The text-table is a simple table with no graphic
elements, such as grid lines, rules, shading or boxes.
The text-table is embedded within a sentence, so no
reference to it is needed. Keeping the power of

tabular arrangements, text-tables immediately
convey the message. Look at the following
examples.

Original sentence:

Iron concentration means (+standard deviation) were
as follows: 11.2+0.3 mg/dm’ in sample A, 12.3+0.2
mg/dm’ in sample B, and 11.4+0.9 mg/dm’ in
sample C.

Modified:
Iron concentration means (+standard deviation, in
mg/dm’) were as follows:

sample B 12.3£0.2
sample C 11.4+0.9
sample A 11.2+0.3

Original sentence (do Carmo et al. 2001):
“Prior to rotavirus vaccine introduction, there was a

trend of declining diarrhea-related mortality among
children younger than 1y (relative reduction [RR] =

0.87/y; 95% CI 0.83-0.94; 1 to <2y of age (RR =
0.96/y; 95% CI 0.91-1.02; p = 0.23) and 2 to 4 y of
age (RR = 0.93/y; 95% C10.87-1.00; p = 0.06).”

Modified:

Prior to rotavirus vaccine introduction, there was a
trend of declining diarrhea-related mortality among
children in all age groups (RR stands for relative
reduction per year):

<ly RR =0.87 (95% CI10.83-0.94; p < 0.001)
lto<2y RR =0.96 (95% C10.91-1.02; p =0.23)
2to4dy RR =0.93 (95% C10.87-1.00; p = 0.06)

Some rules for arranging text-tables

1. The larger a text-table is, the less power it has.

2. The sentence that precedes the text-table acts as
a heading that introduces the information the
text-table represents, and usually ends with a
colon. Text-tables should have neither headings
nor footnotes.

3. Indentation of text-tables
document’s layout.

4. Occasional changes in font (such as italics, bold,
a different typeface) may be used, but with
caution. They can, however, put some emphasis
on the tabular part.

5. Do not use too many text-tables in one
document or on one page.

6. In addition to the above rules, apply rules for
formatting regular tables. For example, numbers
should be given in 2-3 effective digits; ordering
rows by size and their correct alignment will
facilitate reading and comparison of values;
space between columns should be neither too
wide nor too narrow.

should fit the

Written by Marcin Kozak, nyggus@gmail.com
(for more information, see Kozak 2009)
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About EASE

Background information about EASE and the EASE Guidelines

The European Association of Science Editors
(EASE) was formed in May 1982 at Pau, France,
from the European Life Science Editors' Association
(ELSE) and the European Association of Earth
Science Editors (Editerra). In 2012 we will celebrate
the 30™ anniversary of our association.

EASE is affiliated to the International Union of
Biological Sciences (IUBS), the International Union
of Geological Sciences (IUGS), the International
Organization for Standardization (ISO), and is
represented on committees of the British Standards
Institution. Through its affiliation to IUBS and
IUGS, our association is also affiliated to the
International Council for Science (ICSU) and is
thereby in formal associate relations with UNESCO.

EASE cooperates with the International Society
for Addiction Journal Editors (ISAJE), International
Association of Veterinary Editors (IAVE),
International Society of Managing and Technical
Editors (ISMTE), the Council of Science Editors
(CSE), and the Association of Earth Science Editors
(AESE) in North America. Our other links include
the African Association of Science Editors (AASE),
the FEuropean Medical Writers Association
(EMWA), the Finnish Association of Science
Editors and Journalists (FASEJ), the Society of
English-Native-Speaking  Editors  (Netherlands)
(SENSE), the Association of Learned and
Professional Society Publishers (ALPSP), and the
Society for Editors and Proofreaders (SfEP).

We have major conferences every 3 years. The
next one, entitled Editing in the Digital World, will
be held in Tallinn in 2012. We also organize
occasional seminars and other events between the
conferences.

Since 1986, we publish the journal European
Science Editing, distributed to all members 4 times a
year. It covers all aspects of editing and includes
original articles and meeting reports, announces new
developments and forthcoming events, reviews
books, software and online resources, and highlights
publications of interest to members. To facilitate the
exchange of ideas between members, we also use an
electronic EASE Forum and the EASE Journal Blog.

In 2007, we issued the EASE statement on
inappropriate use of impact factors. Its major
objective was to recommend that “journal impact
factors are used only — and cautiously — for
measuring and comparing the influence of entire

journals, but not for the assessment of single papers,
and certainly not for the assessment of researchers or
research programmes either directly or as a
surrogate”.

In 2010, we published the EASE Guidelines for
Authors and Translators of Scientific Articles. Our
goal was to make international scientific
communication more efficient and help prevent
scientific misconduct. This document is a set of
major editorial recommendations concerning
scientific articles to be published in English. We
believe that if authors and translators follow these
recommendations before submission, their
manuscripts will be more likely to be accepted for
publication. Moreover, the editorial process will
probably be faster, so authors, translators, reviewers
and editors will save time.

Our guidelines are a result of long discussions on
the EASE Forum and during our 2009 conference in
Pisa, followed by consultations within the Council.
The present, updated version is enriched with new
appendices and we plan to review all the
recommendations annually.

This document has already been translated into
more than 10 languages, e.g. Arabic, Bangla,
Chinese, Estonian, French, Italian, Japanese,
Korean, Persian, Polish, Portuguese (Brazilian),
Romanian, Russian, Spanish, and Turkish. The
translations are available as PDFs on our website.
Translations into several languages are in progress
and we invite volunteers to translate the guidelines
into other languages.

Our guidelines are promoted on many websites,
including the European Commission Research &
Innovation website. Scientific journals also help in
their popularization, by including in their
instructions to authors a standard formula:

Before submission, authors are encouraged to follow
the "EASE Guidelines for Authors and Translators",
which are freely available as PDFs in many languages
at http://www.ease.org.uk/guidelines/index.shtml.

For more details about our association, member’s
benefits and major conferences, see the next page
and our website.

© 2011 European Association of Science Editors (www.ease.org.uk). Non-commercial printing allowed 15




EASE Guidelines for Authors and Translators of Scientific Articles to be Published in English, June 2011

European Skills-Communication-Fellowship

Association of EASE is an internationally oriented community of
Science individuals from diverse backgrounds, linguistic
. traditions, and professional experience, who share an
Editors interest in science communication and editing. Our
association offers the opportunity to stay abreast of
trends in the rapidly changing environment of scientific
publishing, whether traditional or electronic. As an EASE
member, you can sharpen your editing, writing and

thinking skills; broaden your outlook through

% encounters with people of different backgrounds and

@ experience, or deepen your understanding of

significant issues and specific working tools. Finally, in

EASE we have fun and enjoy learning from each other
while upholding the highest standards.

EASE membership offers the following benefits

e A quarterly journal, European Science Editing, featuring articles related to science
and editing, book and web reviews, regional and country news, and resources

¢ An electronic forum and EASE journal blog for exchanging ideas

* A major conference every 3 years, in different countries

 Seminars and workshops on hot topics

e The Science Editors’ Handbook, covering everything from on-screen editing to
office management, peer review, and dealing with the media

o Advertise your courses or services free of charge on the EASE website

e You or your employer may advertise jobs free of charge on the EASE website

¢ An opportunity to share problems and solutions with kindred spirits

e Good networking and contacts for freelancers

e The chance to meet international colleagues from a range of disciplines

¢ A unique learning community and supportive environment

e Leads for jobs, training, and employment options

* Discounts on editorial software, courses, etc.

Our Members

EASE welcomes members from every corner of the world. They can be found in 50
countries - from Australia to Venezuela by way of China, Russia and many more. EASE
membership cuts across many disciplines and professions. Members work as:
commissioning editors, academics, translators, publishers, web and multi-media staff,
indexers, graphic designers, statistical editors, science and technical writers, authors'
editors, journalists, proofreaders, and production personnel.

Major conferences
2012 Tallinn, Estonia (30" Anniversary) 1997 Helsinki, Finland

2009 Pisa, Italy 1994 Budapest, Hungary
2006 Krakow, Poland 1991 Oxford, UK
2003 Bath, UK 1989 Ottawa, Canada (joint meeting
2003 Halifax, Nova Scotia, Canada with CBE and AESE)
(joint meeting with AESE) 1988 Basel, Switzerland
2000 Tours, France 1985 Holmenkollen, Norway
1998 Washington, DC, USA (joint meeting 1984 Cambridge, UK
with CBE and AESE) 1982 Pau, France
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